RPPR Admin Quick Guide 
· NIH RPPR’s are due approximately 60 days before budgeted date  
· Except at the end of the project period, then the progress report is submitted with the renewal application
· Always check eRA commons for the correct due date
· KR record is required because a budget is needed
· *B.4 - What opportunities for training and professional development?
· Insert trainee summaries for all current trainees
· Should be a paragraph or two
· Individual Development Plan(s) (IDP)
· Describe how they were used in this reporting period to help manage the training and career development of the trainees/scholars (do not include actual IDPs)
· Trainee diversity form to be submitted in xTRAIN or RPPR module (NIH Tutorial)
· Table 8A/B/C – (Completed in the NIH xTRACT Module – no need to upload)
· Part I.  Those appointed to the grant
· Provide updated trainee student information, reflecting new appointments and other changes over the last reporting period.  Do not include data over 15 years
· Part II.  Those clearly associated with the grant
· Provide same information as above, but for clearly associated students
· Part IV.  Program statistics – Predocs only
· PI to summarize this data in the accomplishments Section B.4, in response to the question, “What opportunities for training and professional development has the project provided?” 
· C.1 -  Publications during the reporting period 
· Report publications that were accepted during the reporting period and resulted from work conducted while a trainee was supported by the award. 
· Publications must be entered into the PI’s MyNCBI & must be associated with the training grant
· D.1 - What individuals have worked on the project?
· Only address key personnel here (PD/PI).  Do not report personnel for whom a PHS 2271 appt. form has been submitted through xTRAIN, do that in section B.4.   List person months for each individual
· D.2.b -  New senior/Key personnel
· If yes, add Biosketch and other support (OS) for new participating faculty
· D.2.c – Changes in Other Support
· Include for key personnel only if change to active support only
· F.3 -  Significant changes to Human Subjects, Vertebrate Animals, Biohazards, and/or Select Agents
· Complete this section only if the use or care of human subjects, vertebrate animals, biohazards and/or select agents is not reported under another NIH award*NEW*

· G.1 - Special Notice of Award and Funding Opportunity Announcement Reporting Requirements
· Recipients must upload a PDF named Childcare_Costs.pdf The attachment must specify the number of trainees who used childcare costs in the reporting period
· [bookmark: _GoBack]Recipients are not required to submit supporting documentation. Recipients must maintain all supporting documentation (e.g., proof provider is licensed).
· G.2 -  Responsible Conduct of Research 
· Should be updated annually by PI 

· Include a description of any enhancements from the plan described in the competing application 
· H.1 -  Budget for next budget period
· KR Record is required because of budget component 
· Select PHS 398 Training Budget from drop down list
· Budget justification should be uploaded as item F, and must include detailed justification for those line items and amounts that represent a significant change from previously recommended levels

* https://pulse.ucsd.edu/traininggrants       PostAward         RPPR   Web based and e-forms are available to collect trainee data
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